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UBND TINH HA TINH CONG HOA XA HOI CHU NGHIA VIET NAM
HOI PONG THI NANG NGACH, Poc lap - Tw do - Hanh phuc
THANG HANG CHUYEN VIEN
CHINH NAM 2019
S6: 07/KH-HPT Ha Tinh, ngay 06 thang 11 nam 2019
KE HOACH

Chi tiét to chirc ky thi nang ngach cong chirc hanh chinh
va thiang hang vién chirc hanh chinh tir ngach chuyén vién
Ién ngach chuyén vién chinh tinh Ha Tinh nam 2019

Thyc hién Quyet dinh so 3491/Qb-UBND ngay 23/10/2019 cia UBND tinh
vé viéc phé duyét Ké hoach to chire thi ning ngach cong chirc hanh chinh va thing
hang vién churc hanh chinh tir ngach chuyén vién Ién ngach chuyén vién chinh tinh
Ha Tinh nam 2019; Quyét dinh s6 3418/QD-UBND ngay 25/10/2019 cia UBND
tinh vé viéc thanh 1ap Hoi dong thi nang ngach cong chirc hanh chinh va thing
hang vién churc hanh chinh tir ngach chuyén vién Ién ngach chuyén vién chinh tinh
Ha Tinh ndm 2019 (Hoi dong thi); Hoi dong thi xdy dung ké hoach chi tiét t6 chuc
ky thi nang ngach, thang hang 1én chuyén vién chinh nam 2019 nhu sau:

I. CHI TIEU NANG NGACH, THANG HANG LEN CHUYEN VIEN
CHINH: 170 chi tiéu.

II. SO LUONG CONG CHUC, VIEN CHUC PU PIEU KIEN, TIEU
CHUAN THAM DU KY THI: 182 ngudi, gom: Céng chic: 170 nguoi; Vién
chuc: 12 nguoi.

III. THOI GIAN KHAI MAC KY THI: 15h00° ngay 12/11/2019 tai
Truong Pai hoc Ha Tinh (Co sé cil - S6 447, dudng 26/3, thanh phé Ha Tinh,
tinh Ha Tinh).

IV. MON THI, THOI GIAN, HINH THUC, PIA PIEM THI
1. Mon thi, thoi gian, hinh thic thi

C6 04 mén thi, bao gom: Kién thirc chung;, Tin hoc;, Tiéng Anh; Chuyén
mon, nghiép vu. Chia thanh 02 vong thi:

a) Vong 1: Thi trac nghiém trén gidy, 03 méon: Kién thicc chung; Tin hoc;
Ngoai ngir.

Thai gian thi: Ngay 13/11/2019, cu thé:

- Budi sang:

+ 08h00’: Thi sinh vao phong thi,

+ 08h30’ - 09h00’: Thi sinh thi mén Tin hoc (thoi gian 30 phat);

+ 10h00’ - 10h30’: Thi sinh thi m6n Ngoai ngit (thoi gian 30 phat).



- Budi chiéu:
+ 14h00’: Thi sinh vao phong thi;
+ 14h30° - 15h30’: Thi sinh thi mén Kién thirc chung (thoi gian 60 phut).

b) Vong 2: Thi viét trén gidy, mon Chuyén mon, nghiép vy, thoi gian 180
phut. Du kién t0 chirc thi ngay 06/12/2019 (thoi gian thi cu thé s€ c6 thong bao
tri¢u tap sau).

2. Dia diém thi: Truong Pai hoc Ha Tinh (Qudc 16 1A, x4 Cam Vinh,
huyén Cam Xuyén, tinh Ha Tinh).

3. Pia diém chim thi: Hoi truong S& Noi vu.
V. VE QUY CHE, NOI QUY THI

Thuc hién theo Quy ché, Noi quy ky thi nang ngach cong chuc, thang hang
vién chic hanh chinh ban hanh kém theo Thong tu s6 03/2019/TT-BNV ngay
14/5/2019 cua B6 N1 vu (c6 van ban kém theo).

VI. TO CHUC THU'C HIEN

1. Thanh 1ap cac Ban giup viéc cua Hoi dong: Ban lua chon dé thi, T6 in
sao dé thi, Ban Coi thi, Ban Phach, Ban Cham thi, Ban Phuc khao, T6 gitp viéc
ctia Hoi dong (do Chu tich Hoi dong ban hanh quyét dinh). Nhiém vu, quyén han
ctia cac Ban gilp viéc cua Hoi dong thuc hién theo quy dinh tai Quy ché ky thi
nang ngach cong chuc, thing hang vién chitc hanh chinh ban hanh kem theo
Thong tu sb 03/2019/TT-BNV ngay 14/5/2019 ctia Bd Noi vu (c6 van ban kém
theo). Hoan thanh trudc ngay 08/11/2019 (chua bao gdm Ban Cham thi Vong 2).

2. Cong tac chuan bi:
- Théng bao triéu tap thi sinh du thi;

- Niém yét danh sach thi sinh theo s6 bao danh va theo phong thi, so d6 vi
tri phong thi; chuan bi cac loai biéu bang thi, bién ban, thé cho céac thanh vién Hoi
dong, cac Ban gilip viéc, bo phan phuc vy theo quy dinh (trudc ngay thi 01 ngay);
chuan bi dia diém khai mac ky thi, ho so phong thi.

- Quan triét cdng tac thi va pho bién noi quy, quy ché thi (trudc 05 ngay to
chuc ky thi, do S& N6i vu chu tri thuc hién).

- Chuén bi co s& vat chat dé to chuc ky thi, b tri phuong tién van chuyén
dé thi sau khi dugc Ban lua chon dé thi béc tham, cong tac in an dé thi, thong tin
tuyén truyén ky thi, han ché hoat dong cua cac nha mang di dong hoac pha soéng
trong thot gian lya chon dé va t6 chuc thi,. ..

3. Phuong an dé thi: Do B Noi vu quyét dinh ra dé thi, dap an cac mon thi
theo quy dinh tai Thong tu sb 05/2017/TT-BNV ngay 15/8/2017 cta B Noi vu
stra d6i, b6 sung mot sb diéu cia Thong tu s6 11/2014/TT-BNV ngay 09/10/2014
va Thong tu s6 13/2010/TT-BNV ngay 30/12/2010 vé tiéu chuan nghiép vu
chuy&n mén, bo nhiém ngach va xép luong dbi véi cac ngach cong chirc chuyén
nganh hanh chinh va viéc t6 chuc thi nang ngach cong chrc.



Ban lya chon dé thi vong 1 va vong 2 (du kién Ban lua chon dé thi phai
cach ly 1a 09 nguoi) do Hoi dong thuc hién truée ngay thi 01 ngay (ngay
12/11/2019 d61 voi thi vong 1, ngay 05/12/2019 doé1 véi thi vong 2).

Dia diém lua chon, in sao dé thi tai thi trAn Thién Cam, huyén Cim Xuyeén,
tinh Ha Tinh.

4. T6 chire thi:

Ho1 déng va cac Ban gitp viéc cua Hoi déng: Ban lya chon dé thi,‘Ban Coi
thi, Ban Phach, Ban Chém thi, Ban Phuc khao, T6 giup viéc cia Hi dong thuc
hién nhi€ém vu theo quy ché.

- Coi thi (ca 02 vong) do Trudng Pai hoc Ha Tinh bo tri, dy kién 21 ngudi
(05 phong thi), gom: 01 Trudng ban, 02 Phd Truong ban, 03 thu ky, 15 giam thi.

~ 5.T6 chirc 1am phéch (ca 02 vong) do S¢ Gido duc va Dao tao bo tri: Dy
kién 09 nguoi, gobm: 01 Truong ban, 01 Pho Truong ban, 01 K§ thuét c6 kinh
nghiém chay phéch trén may tinh lam thu ky, 06 ngudi don tai ddo phach.

- Thoi gian lam phach vong 1: Ngay 14/11/2019.

- Thoi gian 1am phach vong 2: Du kién ngay 07/12/2019.

- Pja diém lam phach vong 1, vong 2: Tai S& N1 vu.

6. T chirc cham thi:

- Vong 1 do Bo Noi1 vu b tri, du kién ché’m 02 Ilgéy. Ban cham thi c6 ,14
nguoi: 01 rudng ban, 01 thu ky, 12 gido vién cham (mo1 mon thi 04 ngudi cham
doc lap).

- Vong 2 do B6 Noi vu cham (du kién 10 nguoi, chdm 03 ngay).

Kho va dja diém chim thi vong 1 va vong 2 bd tri tai S& Noi vu (c6 camera
theo ddi, giam sat).

7. Thong bao két qua diém thi: Hoi dong thi va T gitp viée thuc hién
nhiém vu theo quy dinh.

8. Tiép nhan don phuc khao (néu c6): Hoi dong thi va Ban Phuc khao thyc
hién nhiém vu theo quy dinh.

9. T6 chirc chAm phac khéao va giai quyét khiéu nai (néu ¢6): Hi dong thi,
Ban Phtic khao va T6 gitp viéc thyc hién nhi€ém vu theo quy dinh.

, 10. Huéng dan, kiém tra ky thi: Do Bo N6i vu thuc hién theo quy dinh (dy
kién c6 03 nguoi).

11. Giam sat ky thi: Nhiém vy, quyén han cua Ban Gidm sat ky thi nang
ngach cong chirc hanh chinh va thang hang vién chic hanh chinh tor ngach
chuyén vién Ién ngach chuyén vién chinh tinh Ha Tinh ndm 2019 thyc hién theo
quy dinh tai Diéu 29 Quy ché t6 chirc thi nang ngach cong churc, thang hang vién
chic hanh chinh ban hanh kém theo Théng tu so 03/2019/TT-BNV ngay
14/5/2019 cua Bo trudng Bo Noi1 vu va cac quy dinh phép luat hién hanh.



12. Bao v¢€ ky thi: Phai bdo dam an ninh, trat tu, an toan trong qua trinh to
chire ky thi, tir khau bao mat dé thi, cham thi va trong thoi gian thi (do Cong an
tinh thuc hién).

VI. PHAN CONG NHIEM VU
1. Van phong Boan BPBQH, HPDND va UBND tinh:

‘ Phéi hop véi S& Noi vu, Kip th(:)i tham rnu'uqtrinh UBND tinh, Chu tich Hoi
dong cac van ban chi dao lién quan dén cong tac t6 chuc ky thi nang ngach, thang
hang 1én chuyén vién chinh nam 2019 bio dam theo ké hoach de ra.

2. S6 Noi vu:
- Tham muu, de xudt Chu tich Hoi dong thi nang ngach, thing hang Ién
chuyén vién chinh vé quy trinh, cac budc va cac nhiém vu, cong viée cu thé dé to

chuc ky thi ndng ngach, thang hang Ién chuyén vién chinh ndm 2019 theo dling
quy dinh.

- Tham muu Chu tich Hoi dong thanh 1ap cac Ban gitp viéc cua Hoi déngﬁ:
Ban luya chon dé thi‘, Ban Coi thi, Ban Phach, Ban Cham thi, Ban Phtc khao, T6
gitp viéc cua Hoi dong.

- Tham muu Hoi dong thong bao tridu tap thi sinh du thi.

- Lam viéc vo1 BO NoOi vu dé nghi ho trg vé cac nd1 dung: Thyc hién viéce
ra dé thi, dap an, t6 chirc cham thi, cham phuc khao (n€u c6) cua cac mon thi va
cac ndi dung lién quan khac.

- T6 chtic thu 1& phi dy tuyén cta nguoi tham du ky thi nang ngach, thing
hang 1én chuyén vién chinh nam 2019 theo ding quy dinh.

- Chuén bi hau can dua doén bd tri dn & cho cong chirc B§ Noi vu chuyén
giao deé thi, hudng dan, giam sat, coi thi, lam phach, cham thi, 1én diém va cac
diéu kién dam bao phuc vu Ban Phach, Ban Cham thi, Ban Phic khao lam viéc.

- Quan triét cong tac thi va pho bién ndi quy, quy ché thi (trudc ngay thi
05 ngay).

- Chuan bj noi cat bai thi dé cham (kho), hoi truong gan camera dé cham thi.

- Thanh toan toan bd kinh phi lién quan thyc hién cac hoat dong cua Hoi
dong thi, co quan thuong tryc HOi dong thi.

3. Truong Pai hoc Ha Tinh:

- Chuan bi dia diém khai mac, to chtic ky thi nang ngach, thing hang 1én
chuyén vién chinh nam 2019 (Hoi truong t6 chuc khai mac, phong thi, phong lam
viéc ctia Hoi dong, dia diém dé cac thi sinh xem thong tin vé sé bao danh, phong
thi, so dd vi tri cac phong thi, ndi quy), cac diéu kién va co so vat chat trang thiét
bi can thiét bao ddm cho Ban Coi thi. Chuén bi tit ca cac khau: In 4n vt tu, vin
phong pham, phu hiéu, gidy thi, gidy nhap phuc vu cho ky thi, bién ban cac loai,
danh sach phong thi,v.v...



- Chu tri, phéi hop véi S& Noi vu dé tham muu, gitip Hoi dong thi trong
cong tac chuan bi ky thi, lga chon cén bo coi thi, lam phéch, 1én di€m cac bai thi
cua thi sinh va cac ndi dung c6 lién quan.

- Co cac bién phap du phong vé may phat dién va cac ,diéu’ kién can thiNét
khac d¢ bao dam ky thi dién ra theo ké hoach. TO chic sap xép, hudng dan
phuong tién cua thi sinh tham du ky thi.

4. S¢ Giao duc va Pao tao:

Phdi hop S& Noi vy, Truong Dai hoc Ha Tinh chuén bj cc diéu kién vé co
s& vat chét,‘ vat tu, phuong ti¢n, hau can trang thi€t bi can thiét bao dam cho Ban
Iya chon dé€ thi, ho tro k§ thuét lam phach, ghép phach va cac ni dung khéc c6
lién quan dé to chuc ky thi nang ngach cong churc hanh chinh va thang hang vién
chtrc hanh chinh tir ngach chuyén vién 1€n ngach chuyén vién chinh ndm 2019.

Chuan bj may in, may photocopy tbc d6 cao, xe van chuyén nhan lyc in,
sao dong gobi céc tai licu lién quan dén ky thi.

5. S& Thong tin va Truyén thong;

Chi dao cac co quan bao chi thong bao va thong tin kip thoi, khach quan,
chinh xac v€ ky thi nang ngach céng chirc hanh chinh, thang hang vién chirc hanh
chinh nam 2019. B6 tri nhan lyc cong ngh¢ thong tin dam bao bi mat cac thiét bi
trong phong lya chon va in sao dé thi.

6. S& Tai chinh:

Phéi hop v6i S& Noi vu tham muu UBND tinh cap kinh phi phuc vu ky thi
nang ngach cong chirc hanh chinh, thang hang vién chirc hanh chinh ndm 2019.

7. Cong an tinh:

Phan cong cac phong, don vi chuc nang b tri can bo, chién sy phdi hop
voi S6 NOi vu giam sat, bao vé noi to chire thi, not lam d¢€ thi, van chuyén dé thi,
noi lam phach, noi cat gitr bai thi dé cham thi, noi cham thi theo ké hoach dam
bao an toan tuy€t doi. C6 phuong an pha song vién thong tai cac dia diém in, sao
de thi d€ dam bao bi mat dé thi.

8 Thanh tra tinh:

Cu céan b9, cong chuc 1am thanh vién Ban Giam sat ky thi nang ngach cong
chure hanh chinh, thang hang vién chitc hanh chinh ndm 2019 theo quy dinh.

9. Bao Ha Tinh, Dai Phat thanh - Truyén hinh tinh:

T6 churc thong bao va thong tin kip thoi, khach quan, chinh xac vé ky thi
nang ngach cong chirc hanh chinh, thang hang vién chirc hanh chinh nam 2019.

10. Truong Chinh tri Tran Pha, Trudng Cao Pang nghé Viét - Puc:

Cu can bo lanh dao nha trudng va giao vién tham gia cac ndi dung thi khi
Ho1 dong thi yéu cau.

11. Pién luc Ha Tinh: Bam bao nguén dién hoat dong tai cac khu vuc to
churc ky thi.



Trén day 1a Ké hoach chi tiét to chiic thi nang ngach cong chitc va thing
hang vién chirc hanh chinh tir ngach chuyén vién 1én ngach chuyén vién chinh
tinh Ha Tinh nam 2019. Trong qua trinh t6 chirc thue hién, néu c6 khé khan,
vudng mic, dé nghi cac co quan, don vi phan anh vé S& Noi vu (co quan thuong
truc Hoi ddng thi) dé duoc huong dan; trudng hop vuot thAm quyén, S& Noi vu
tong hop, bao cdo, dé xuat Hoi dong thi xem xét, quyét dinh./.

Noi nhn: 7 KT. CHU TICH HQI PONG
- Cha tich UBND tinh (€ b/c); PHO CHU TICH HOL PONG
- Chu tich Hoi dong thi; : v

- C4c thanh vién Hoi dong thi;
- Céc thanh vién ban Giam sat ky thi;
- Cac sd, nganh, don vi dugc
phan cong nhiém vu tai K& hoach;
- Luu: VT, HDPT.

GIAM POC SO NOI VU
Nguyén Phi Quang
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