UBND TINH HA TINH CONG HOA XA HQI CHU NGHIA VIET NAM

SO NQI VU Déc 1ap - Tw do - Hanh phuc
S6: 08 /KH-SNV Ha Tinh, ngay 23 thang 02 nam 2024
KE HOACH

Pao tao, boi dudng cong chirc, vién chire S¢' Noi vu nim 2024

Thuc hién Ké hoach s6 59/KH-UBND ngay 05/02/2023 ctia UBND tinh vé
viéc ban hanh K¢é hoach ddao tao, boi dudng nam 2024 trén dia ban tinh;dé nang
cao chat lugng d6i ngil, dap tmg yéu ciu cong tac quan ly, diéu hanh va tham
muu, thyc hién nhiém vu theo vi tri viéc lam cua cong chtrc, vién chirc, gop phén
déy manh cong tac cai cach hanh chinh, S& N6i vu ban hanh K& hoach dao tao,
bdi dudng cong chirc, vién chirc nim 2024 nhu sau:

I. MUC PiCH, YEU CAU
1. Hoan thanh 100% nhiém vu dugc giao theo K& hoach s6 59/KH-UBND.

2. Pao tao, bdi dudng can bg, cong chirc, vién chirc S& Noi vu ¢6 ban linh
chinh tri vitng vang, co6 trinh d0 1y luan chinh tri, chuyén mon, nghiép vu, k¥
nang va phuong phdp thuc thi cong vu dap img yéu cau nhi¢m vu duoc giao.

3. Viéc dao tao, boi dudng phai gan v6i quy hoach can b, vi tri viéc lam,
cO trong tam, trong diém, sat v4i tinh hinh thuc tién; cong chuc, vién chuc tham
gia dao tao phai dap tmg duoc yéu cau, co hiéu qua, dang muc dich, tranh ling
phi, phit hop véi linh vuc duoc phan cong, b tri.

II. CHUC NANG, NHIEM VU, NOI DUNG PAO TAO, BOI DUONG
1. Chirc nang, nhiém vu cia S&

S6 Noi vu 1a co quan chuyén mon thudc Uy ban nhan dan tinh, tham muu,
gitip Uy ban nhéan dan tinh thuc hién chtic ning quan Iy nha nude vé: T chirc bo
may; vi tri viéc 1am, co cAu ngach cong chirc va bién ché cong chic trong cac co
quan, to chirc hanh chinh nha nudc; vi tri viéc lam, co cdu vién churc theo chic
danh nghé nghiép va sb luong ngudi lam viée trong cac don vi sy nghiép cong
lap; tién luong d6i véi can b, cong chire, vién chirc, lao dong hop dong trong co
quan, t6 chuc hanh chinh, don vi su nghiép cong lap; cai cach hanh chinh, cai
cach ché do cong chirc, cong vu; chinh quyén dia phuong; dia gi61 hanh chinh;
can bg, cong churc, vién chire; can bg, cong chirc xd, phuong, thi tran (goi chung
la cap xd) va nhiing nguoi hoat dong khong chuyén trach ¢ cap xa, ¢ thon, ) dan
pho, dao tao, boi dudng can by, cong chirc, vién chirc va can bg, cong churc cap
x4; t6 chuc hoi, té chic phi chinh phu; van thu, luu trit nha nudce; tin ngudng, ton
gi&o; cong tac thanh nién; thi dua, khen thuong.

Theo do, S& NoO1 vu chu tri hoac phéi hop td chire cac 16p boi dudng, tap
huan; kip thoi phoi hop vadi cac co quan lién quan cir cong chire, vién chirc tham
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gia dao tao, boi dudng theo nhu cau; déng thoi thue hién dao tao, boi dudng cho
CBCCVC thuoc va truc thudéc S& Noi vu, cu thé nhu sau:

2. Chu tri, phoi hop trién khai cong tac dao tao, bdi dudng theo Ké
hoach so 59/ KH-UBND

a) Ly luan chinh tri

- Trang bi trinh d6 1y luan chinh tri theo ti€u chuan quy dinh cho céc chtrc
danh cén bg, ngach cong churc, vién chirc va chirc danh 1anh dao quan ly.

- T6 chirc phd bién cac van kién, nghi quyét ctia Dang; bdi dudng cap nhat,
nang cao trinh d¢ 1y luan theo quy dinh cua co quan c6 tham quyén.

b) Qudc phong - An ninh

Trang bi kién thirc quc phong - an ninh trong thoi ky hoi nhap qubc té va
day manh cong nghiép hoa, hién dai hoa dat nudc, nang cao nhan thtc, van dung
t6 chirc thuc hién t6t nhiém vu chién luoc theo timg cuong vi cong tac.

¢) Kién thirc, k¥ ning quan 1y nha nudc

- Trang bi kién thirc, k§ ning quan 1y nha nudc theo chwong trinh quy dinh
cho c¢ong churc, vién chirc cac ngach va theo chirc vu lanh dao, quan 1y;

- B6i dudng kién thirc, k§ ning quan 1y chuyén nganh va vi tri viéc lam
theo ché dg boi dudng bat budc hang nam;

d) Ky nang, lanh dao quan ly: Trang bi klen thire vé k¥ nang trong lanh
dao, ing xu véi cap trén, cac co quan, don vi va té chirc, ca nhan khi tiép xuc;
cap nhat thu tuc hanh chinh...;

e) Céc hinh thtrc dao tao, bdi dudng khac

- Nang cao trinh d¢ dai hoc, sau dai hoc;

- Boi dudng theo chuong trinh, du an nudc ngoai (néu co);

- Boi dudng chuyén mon, nghiép vu.

Theo yéu cau cong viée va cac ndi dung bdi dudng khac do B9, nganh t6
chtrc dé xem xét bo tri can bo, cong chirc, vién chirc tham gia.

g) Chu tri t chirc tap huan

- 05 16p vé quan ly, sir dung, van hanh cac phan mém: Ho so cong viéc;
Cai cach hanh chinh; Quan ly can bg, céng chuc, vién chirc; Banh gia can bg,
cdng chuc, vién chuac.

- 02 16p vé quy dinh moi vé tuyén dung, sir dung va quan ly céng chuc,
vién chuc.

- 02 16p vé tuyén truyén dudng 16i, chi truong ctia Pang, chinh sach, phap
luat cia Nha nudc ve tin ngudng, ton gido.

- 02 16p Vé trién khai thu thap va ndp luu hd so, tai lidu dién tir vao Luu trit
lich str.
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3. Thue hién bdi duong cho CBCCVC Sé Noi vu:
‘a) Ly ludn chinh tri: Gidi thigu, cir 05 ngudi tham gia cac 16p boi dudng
cao cap, trung cap.
b) Quoc phong - An ninh: D& nghi co quan ¢4 thdm quyén ctr 02 cong chirc

tham gia bdi dudng ddi twong 2; ctr 03 cong chirc va 01 vién chirc cap nhat dbi
tuong 3.

¢) Kién thtc, k§ ning quan 1y nha nudc: Ctr 06 cong chirc tham gia bdi
dudng ngach chuyén vién, chuyén vién chinh.

d) Ky nang, lanh dao quan ly: cir 02 cong chirc tham gia bdi dudng lanh
dao cap phong.

e) Cur 10 cong chire, vién chice tham gia cac 1op tap huén theo diém g phan
2 cua K¢ hoach nay.

(c6 ban tong hop nhu cau dang ky va chi tiéu cu thé tai Biéu kém theo).
1. KINH PHI:

Kinh phi dao tao, bdi dudng duogc trich tir ngudn ngan sach duoc cip va
cac nguodn kinh phi hop phép khac.

IV. TO CHUC THUC HIEN
1. Van phong S¢&
- Theo dbi, d6n dbc thuc hién Ké hoach nay.

- Ra soat, tham dinh, tham muu cac Quyét dinh ctr cong chire, vién chirc di
dao tao, boi dudng theo tham quyén va phu hop véi tinh hinh thuc té.

- Huéng din va hoan thanh cac thu tuc hd so theo ding quy dinh, tao diéu
kién ho trg cho cong chirc, vién chirc tham gia dao tao, boi dudng.

2. Cac phong, ban, don vi thudc va truc thudc S&

- Cac don vi theo linh vue phu trach chu tri, phéi hop Vin phong S¢ thuc
hién céac 16p tap huan theo K¢ hoach cua tinh.

- Sip xép, phan cong, bd tri cong viéc hop 1y, tao diéu kién thudn loi cho
can bd, cong chirc, vién chirc tham gia cac khoa dao tao, boi dudng theo quy
dinh. Ddi véi cac 16p boi dudng chua dugce ghi trong Ké hoach nay, can cir nhu
cau, cac phong, ban, don vi phai dang ky bo sung va giri Van phong dé tham dinh
tham muu lanh dao S& ctr can bg, cong chure, vién chirc tham du.

- Cén b9, cong chuec, vién chirc duoc ctr di dao tao, boi dudng phai cam két
hoan thanh tot nhiém vu chuyén mén dugc giao va co trach nhiém ban giao cong
viéc trude khi tham gia cac khoa dao tao, bdi dudng tap trung, dai han theo quy
dinh. Sau khi két thuc khéa dao tao, bdi dudng, cac can bg, cong churc, vién chuc
phai ndp ban sao chimg chi, vin bing (néu c6) vé Van phong S& dé theo dai, cap
nhat thong tin vao phan mém quan 1y can bo, céng chirc, vién chic theo quy dinh.
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Trén day la ké hoach dao tao, béi dudng cong chirc, vién chuc ciia S& Noi
vu nam 2024; y€u cau cac phong chuyén mon, don vi va can by, cong chuc, vién
chtrc trién khai thyc hién nghiém tac./.

Noi nhgn: KT. GIAM POC
- Ban To chirc Tinh uy; . r =
- Gigm déc, céc PGD S6:; PHO GIAM bOC

- Cac phong, ban, don vi thudc va truc thudc Sé;
- Luu: VT, VP.
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CONG HOA XA HOI CHU NGHIA VIET NAM
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DANH SACH CAN BQ, CONG CHUC, VIEN CHUC PANG KY THAM GIA PAO TAO, BOI DUGNG NAM 2024

Ban hanh kém theo Ké hoach sé /KH-SNV ngay thang 02 nam 2024 cua So Noi vu.
Nam sinh Ngach/ Ping ky tham gia dao tao, bdi dudng nim 2024
s 1A , Pon vi hang Chi Co
TT | Hovatén Chirc vu A A A e Ghi cha
' Nit | Nam " | congtac | hién | ot | QNN | CMWEN | by quan | | Khac
i mon . AN
g ly
I  CONG CHUC
Trudng
A s Phong A Cao cap Trong
1 Tran Thi Kim 1982 CCHC- S& Noi vu cv LLCT nude
VTLT
Ph6 Chanh p Cap
2 | Poan Xuan Hoai 1982 | VanPhong | SoN¢ivu | CV ﬁgﬁ nhat Eﬁ’gf
S& Pnong | prs
x Chuyén . NTA Trung Trong
3 Nguyén Duy Quang 1985 vién chinh S6 Noivu | CVC ckp nube
4 | Pham Thi Dung 1991 Chuyén | s Noivu | CV cve Trong
vien nuoc
5 | Poan Thi Chung 1992 Chuyén | gsNoive | CV cve Trong
vien nuoc
6 | Ho Thi Hong Quy 1996 Chuyén | g5 Noive | CV cve Trong
vien nuoc
Pho Ban Ton Ch Tron
7 | Lé ThiNa 1984 Truéng 3 cV cve ap ng
R giao phong nudc
phong
8 | Luong Ha Long 1980 | Chuyen | BanTon |, cve Trong
vien giao nuoc
9 | Nguyén Manh Tuén 1991 | Chuyén | BanTon | o, cv Trong
vién gido nuée
10 | Ha Thi Mai 1986 Chuyen | BanTon | ., | Trung Trong
vién gi4o cap nude




‘ ’ Trudng Ban Thi Cao ci Cap Trong
11 | Ho Cong Thang 1983 Phong dua - Khen | CVC LLCTp nhat e
Nghiép vu thudng bT3
Il | VIEN CHU'C
: Giam déc Trung tam Cao cap Trong
1 Phan Quoc Nam 1983 A Luu tri Ccv .
Trung tam . ) LLCT nudc
lich sir tinh
i Phé Giam | Trung tam Luu trit Cap Trong
2 Pinh Thi Cam Tho 1980 doc Trung Luu trir vién nhat nude
tam lich str tinh bT3
x £ Trung tam Trung Trong
3 Nguyén S§ Tuan 1988 | Vién chuc Luu tri Ky su z .
cap nudc

lich sur tinh
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